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1. Technical Specifications  
 

The hardware and software requirements for the CLIENT workstations (or for standalone installations) are as 
follows: 
 
1.1 Hardware: 

Pentium IV 2.4 or higher 
1024 MB of RAM  
1 GB free hard disk space 

 
1.2 Software: 

Microsoft Windows 2000 / XP or later 
Internet Explorer (IE) 6, 6.5 or 7 
Sun Java Runtime Environment 1.6 (JRE 1.6 update 3 or higher) 

 

2. Personnel Management Module 
 

Position Management:  
 
Highlighted Position Management Module Functions: 

 

 Define and manage your business elements i.e. Organisational Units -  Divisions, Business Units and so 
on; 

 Define and manage your Positions; 

 Define and manage your employee functional hierarchy ‘filling’ those Positions; 

 Define and manage the financial information associated with each Position; 

 Define and manage potential succession management for identified Positions; 
 

Job Description: 
 
The Job Description Module addresses the needs and requirements of designing and managing your Job 
Profiles enabling the administrative, transactional and strategic functions associated with this activity. These 
Job Descriptions can then be applied to a Position by means of a Job Title allowing you to keep control and 
ensure consistency within your organisation. You are able to recognise trends, improve visibility and generate 
meaningful decision making reports from the Job Description Module. 
 
The Job Description Module enables the following functions to be managed: 
 

 Basic information about the Job; 

 Personal criteria that is required by an individual to fulfil the Job; 

 Qualifications that are required for the Job to be ‘done’ successfully; 

 Financial / remuneration for the Job; 

 Development requirements and plans for each Job;  

 Experience and Skills required to ensure the successful completion of activities a person will carry 
out on a daily basis for the Job; 

 Equipment required to complete the Job on a daily basis; and 

 Defining performance criteria for the Job so that the employee can be measured against it. 
 

We have also included a “Task Knowledge Base” function. This allows you build up a ‘master’ database of 
performance criteria to include tasks (Key Performance Indicators) and related criteria that can be used for 
all Job Descriptions. This means that you can access previously defined criteria from one Job Description 
and re-use it on another Job Description. This alleviates duplication of effort and enables you to adhear to 
standards and naming conventions throughout all Job Descriptions. 
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Training Management (Due 2011): 
 
The Training Management Module addresses the needs and requirements of the training management 
functions including administrative, transactional and strategic. You are able to recognise trends, improve 
visibility and generate meaningful decision making reports from our Training Management Module.  
 
The Training Management Module enables the following functions to be managed, they include: 
 

 Training Vendors and details including the courses they offer, instructors, venues, equipment, rates 
and accreditation details; 

 Training departments venues and instructors; 

 Course and National Qualifications Framework details; 

 Training Course management; 

 Development plans; 

 Training Plans;  

 Schedule management; 

 Both pre and post course management to include:  
o Registration management; 
o Certificate management; 

 Training Cost and Budget management; and 

 Skills Development Claims management. 
 

Recruitment Management (Due 2011):  
 
The Recruitment Management Module addresses the needs and requirements of Recruitment, its 
management functions including administrative, transactional and strategic. You are able to recognise 
trends, improve visibility and generate meaningful decision making reports from our Recruitment 
Management Module. 
 
The Recruitment Management Module enables the following functions to be managed, they include: 

 

 Management of Recruitment Agencies and Media; 

 Recruitment for Positions; 

 Advertising and managing Positions that require recruitment; 

 Matching Job Profiles vs. Candidate Profiles; 

 Interview, Assessment and Result management; 

 Applicant Tracking; 

 Appointment management; and 

 E-Recruitment 
 

Performance Management :  
 
The Performance Management Function addresses the needs and requirements of rewards and 
recognition by assisting in the management of these functions including administrative, transactional and 
strategic. You are able to recognise trends, improve visibility and generate meaningful decision making 
reports from our Performance Management Module. 
 
The Performance Management Module enables the following functions to be managed, they include: 

 

 Defining the performance criteria and measurement; 

 Appraisal Contract / Template design; 

 Assigning Appraisal contracts to Positions, Jobs or individuals; 

 Conducting Appraisals at KP level, includes Multi-raters; 

 Risk and Retention information recording 

 Reward Management 

 Recording results from appraisal interviews; and 

 Appraisal progress tracking. 
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3. Sample Screen – Personnel Management Module  
 

 

 
 
 

(a)   



  

 

 

 

Master Buildsmart Template – Product 
Overview. 

Page 6 of 12 Monday, November 19, 2012 

 

your total hr solution... 

4. Sample Screen – Position Management 
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5. Sample Screen – Job Descriptions Management 
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6. Sample Reports – Personnel Management Module  
 

Position Detail Report 
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Position Linear Hierarchy Detail Report 
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Job Description Detail Report 
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Job Profile Report 
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