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1. Technical Specifications

The hardware and software requirements for the CLIENT workstations (or for standalone installations) are as
follows:

1.1 Hardware:
Pentium IV 2.4 or higher
1024 MB of RAM
1 GB free hard disk space

1.2 Software:
Microsoft Windows 2000 / XP or later
Internet Explorer (IE) 6, 6.5 or 7
Sun Java Runtime Environment 1.6 (JRE 1.6 update 3 or higher)

2. Personnel Management Module

Position Management:

Highlighted Position Management Module Functions:

Define and manage your business elements i.e. Organisational Units - Divisions, Business Units and so
on;

Define and manage your Positions;

Define and manage your employee functional hierarchy “illing’ those Positions;

Define and manage the financial information associated with each Position;

Define and manage potential succession management for identified Positions;

Job Description:

The Job Description Module addresses the needs and requirements of designing and managing your Job
Profiles enabling the administrative, transactional and strategic functions associated with this activity. These
Job Descriptions can then be applied to a Position by means of a Job Title allowing you to keep control and
ensure consistency within your organisation. You are able to recognise trends, improve visibility and generate
meaningful decision making reports from the Job Description Module.

The Job Description Module enables the following functions to be managed:

Basic information about the Job;

Personal criteria that is required by an individual to fulfil the Job;

Qualifications that are required for the Job to be ‘done’ successfully;

Financial / remuneration for the Job;

Development requirements and plans for each Job;

Experience and Skills required to ensure the successful completion of activities a person will carry
out on a daily basis for the Job;

Equipment required to complete the Job on a daily basis; and

Defining performance criteria for the Job so that the employee can be measured against it.

We have also included a “Task Knowledge Base” function. This allows you build up a ‘master’ database of
performance criteria to include tasks (Key Performance Indicators) and related criteria that can be used for
all Job Descriptions. This means that you can access previously defined criteria from one Job Description
and re-use it on another Job Description. This alleviates duplication of effort and enables you to adhear to
standards and naming conventions throughout all Job Descriptions.
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Training Management (Due 2011):

The Training Management Module addresses the needs and requirements of the training management
functions including administrative, transactional and strategic. You are able to recognise trends, improve
visibility and generate meaningful decision making reports from our Training Management Module.

The Training Management Module enables the following functions to be managed, they include:

e Training Vendors and details including the courses they offer, instructors, venues, equipment, rates
and accreditation details;

Training departments venues and instructors;

Course and National Qualifications Framework details;
Training Course management;

Development plans;

Training Plans;

Schedule management;

Both pre and post course management to include:

o Registration management;

o Certificate management;

e Training Cost and Budget management; and

e Skills Development Claims management.

Recruitment Management (Due 2011):

The Recruitment Management Module addresses the needs and requirements of Recruitment, its
management functions including administrative, transactional and strategic. You are able to recognise
trends, improve visibility and generate meaningful decision making reports from our Recruitment
Management Module.

The Recruitment Management Module enables the following functions to be managed, they include:

Management of Recruitment Agencies and Media;
Recruitment for Positions;

Advertising and managing Positions that require recruitment;
Matching Job Profiles vs. Candidate Profiles;

Interview, Assessment and Result management;

Applicant Tracking;

Appointment management; and

E-Recruitment

Performance Management :

The Performance Management Function addresses the needs and requirements of rewards and
recognition by assisting in the management of these functions including administrative, transactional and
strategic. You are able to recognise trends, improve visibility and generate meaningful decision making
reports from our Performance Management Module.

The Performance Management Module enables the following functions to be managed, they include:

Defining the performance criteria and measurement;
Appraisal Contract / Template design;

Assigning Appraisal contracts to Positions, Jobs or individuals;
Conducting Appraisals at KP level, includes Multi-raters;

Risk and Retention information recording

Reward Management

Recording results from appraisal interviews; and

Appraisal progress tracking.
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3. Sample Screen — Personnel Management Module

i Jrerd .
THARN build
B your total hr solution.. SITI@IT
' 4 i CONATAVOYION COMAUTER BOFYWARK
~ HR Administration for Innovative Businesses Main Menu Logoff
(1] Demo Group Company Notes

Show Menu

[ Position Management Overview of HRM Modules

|| To understand how the PSlber WORKS Human Resource Management Modules are able to assist your company and the #

[ Training Management || functionality they offer, we need to first understand what Human Resource Management (HRM) is all about.

1
[ Job Description J
]
J

[ Recruitment Management

m

|| Simply, you can describe HRM as...

O The process of attracting people to your organisation;
O Implementing strategies, policies and mechanisms to select the right people;

O Retaining the people through the provision of benefits, grading and working conditions, market related
salaries and growth opportunities;

O Managing of performance in line with organisational expectations;

© Developing people in line with organisational objectives and plans;

O Optimum utilisation of people to achieve individual and organisational goals;
In short HRM is managing people from Attraction to Separation.

Now if we use the above explanation of HRM, the Human Resource (HR) activities required to attract, select,employ,
|| utilise, retain, manage and develop these people in your company can be broken down as follows...
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HR Administration for Innovative Businesses

build
SOMULIOTN. . sm ar t

CONETAUOYION COMAUTER BOFTWARK

Main Menu Logoff

ED

Demo Group Company

Notes

Show Menu |
[ Position Ma e ] : _ : POSITION MAINTENANCE ,
* System Administration Basic Position Information | Employee Info. Maintenance | Job Info. Maintenance | Financial Maintena... | « | »

* Organisational Unit Maintenance
» Position Maintenance
* Reports

[ Job Description ]

[ Training Management

[ Recruitment Management ]

Position Selection

Group Company Name
Organisational Unit Number
Organisational Unit Description
Position Number

Position Description

Maintain Position Details
Position Number
Position Description
Group Company Name
Position Type

Position Status
Position Level
Reporting Relationship
Is this Position a:

Key Position?
Clearance Required

Clearance by Whom

~

|Demo Group Company

w

(0000001 |2
[Executive Board -]
(0000001 | LB
|Chief Executive Officer )
(0000001 =
iChI&f Executive Officer v:
Demo Group Company 2
Permanent o]
Occupied -
iExecutive vJ
EManager v

[7] Secondary Position  [| Temporary Position
[ High Priority — ' =

@) Yes @ No
jrébar&';fil)ii;e&ors 7 i J

<

" 3
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5. Sample Screen — Job Descriptions Management

| build
| your total i solution.. SIMI@IT

CONSTAUOYION COMAUTER BOSTWARK

HR Administration for Innovative Businesses Main Menu Logoff

(1] Demo Group Company Notes

[ Position Ma e l JOB DESCRIPTION MAINTENANCE

] Basic Job Information | personal Job Criteria | Qualifications Criteria | Financial Information | Develop... | |

[ Job Description

+ System Administration Johb Selaction ) | =
« Job Description Maintenance Job Number |0000001 v |
* Task Knowledge Base Job Title [Accountant =
* Reports ks =
Job Cat Professional N =
[ Training Management ] s oob s - r CS,S{ n,ar S ke
Job Grade Castellion 1
[ Recruitment Management ] =
Maintain Basic Job Details B
Job Number (0000001 v)
Job Title |Accountant )
Job Category ‘:Professional v
Grade Method :Patterson v
Job Grade Castelion 1 -
Alternate Job Grade :(‘.astellion 2 v
Comparative Job Grade Castellion 14 : -
[ View Comparison Table
Linked Position Details
Position this Job is Currently Linked to ;Chie‘f Executive Officer
Effective Link Date [ |[rebruary  + |[2010 Calendar
Maintain Job Related Details
Lade D, [ 1
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Sample Reports — Personnel Management Module

Position Detail Report
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Prinfed: Mon Jan 4 10:00:22 CAT 2008

PSlber Holdings
Position Management Module
Position Detail Report

Ussmame: admi
Fagelof 4

=
LF:asition Number: 0000001 Position Description: Director of Human Resources
Paosition Details:
Repeeting s his Fosition 2 1
Company Kame Focition Short Decorption Effwotive Dabs Fosition Typs Focition Status Relztianship 2scondary Temporary Focition Levsl ey Foufiion Indloator  Amfirmative Fociion
Fayrel Dema - 120472005 Fermansrt Ocoupled Marager No ez el 2 High Pricrity b
-
Exposted length of tima to Average lengtn of time to Foctian Frooatian Ferlod
Clearance Required Civaranse from wham Clraranoe Dade Claranos Feasan paolal Adiroutes Al his Possion 0 this Postion Wineas Manths
et Jon Doe o Far 12082008 Wy Faziion 1. Emplayee may erocunier sievated S Months: 4 Montns B Wimsts 2nnins
werk locaion
2 Nafional Traveling
2. Emplayes may ercountsr
consirucsion actites
Postticn Hallos Penad B
Coaniry Losation Payrod Desoripton Cost Gentrs Departmant Fay Paint Fostion Defintticn Date Winsks Monthe J
Soun Atrica PElbaraTAFE Ewszutye Ewee, Depd [Ewecute) Edenyas 112004 4 Wmstn 1 Mtz
"
Fosition Inetisoihee.
Posltion Insttewive Dabs Raatan Posfilon Review Dade Feosfion Rewiow Reacon  Postiion Lask Changed Dale Pogiion Last Changsd Reason  Possion Dessted Dade Postion Deisted Reason A
- - 12082008 Fesition Upgrade 012006 FosHon Detals Updated -
Employee Related Details
( Probation Parlod Mofize Perlod Empioyee oam be Linksd fo 1
Max Emplayzas Allgwnd In tis Posltion ks Monthe Wsake Menths Seoondary Position Temporary Position
4 R 28tz 4 \manr 1 Moz Na Mo
(" Current Employses Linksd Employes Empioyss Employss Emplayes Employes Lagk
t0.thic Potion DafimBion Dats Effeaties Dats Insfsctvs Dats  Emmioyes Inefacihes Reacon Revisw Dats Emplayes Faview Reason Changsd Dats Employes Last Changed Reason J
ALGALA,D M- 17 13102005 13102005 - - -
Gurrent Employoes Linked )
to this Fostion Coundry Losation  Fayroll Decoription Coct Cantrs Department Fay Folnt J
PEIDSrSTAFE Exzculive Exex, Do [Srecuive) Ecenvaiz

ALTALA, D M- 17

Scuth Arica
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Position Linear Hierarchy Detail Report

Prinfied: Mon Jan 84 0505843 CAT 2008 PSIber Holdings
Usamame: admin
Position Management Module Fags: 2

Position Linear Hierarchy Detail Report

( Paction Numser PacHion Faction Lavel Empioyes Number Incurm atatue Key Pochion EMective Dats Insfheative Dats b

Linksd Pociions

o900z Crief Exzculive Cftcer Level 1 4 ARENDS, TA Medlum Pricrily 5
009000+ Dinecior of Human Resources Level 2 1 ALGALA, DM Hgh Friarity 5
0050004 Tinecior of Goradons Levei 2 1 Srown, J Medium Pricrity 5
ooo0e ‘Seneral Menager: Cremtions Level 3 CHUNARA, H Medlum Pricrity =
0090007 Engineering Supervisar Level 4 DAGHER, N Low Pricely 5
ooaoos Enginesr Levsi & B JACK, M2 Low Pricely 7
ooaa00e Enginzer Level 5 COWNIE, Low Pricrly g
0090008 Ganeral Marager: Human Resouroes Levei 3 o000 Sanks. G Mgl Pricrty 5
ooao02 Human Sesource Specialzt Leveid 2 MICKENNA, & Madlum Pricrity 13052007
Fositions not yet Linked

0000040 Azmiiziramr Levmi Vacart Low Frioety
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Job Description Detail Report

Frired: en Jan 4 10:05:55 CAT 2008 .
PSlber Holdings R
e Fage:2ef 3
Job DESGTIPEID“ Module a2
Job Description Detail Report

[Job Number: 0000002 Job Title: Receptionist |
Basic Job Details:
("Bhart Job Tiie Grace Method Jab Grads Altarnats Job Grads Compartiive Grace

Feceptionist Faerson Famerson S Lipoer Frercmones 13 Hay 3
Job Related Details:

Joi Muaipiine

Job Furpocs Jab Imporiancs Major sub Minar  Job Catsgory Evalustion Numssr Sasarity Laval Parformansa Confraot Cogs

T provide an efficent and professicnal recenton fof the

Company and b provide Deneral admivisirative suppoon Average Recesson  Sklied Join Evaluation Nember 10 Average Securky Secretarial Gonfract

o inz Anance cepartment.
Other Job Details:
(_ Date first Dafinag ok Dats Dats Lact Evaluated Lact Evalisated Rzacon Date Lact Updatsd Lact Upasksa Reacon Jait Inaséive Dat: Inasts Rescon

14052005 2805008 131006 Jab Upgrase
Personal Criteria Details:
([ mendar Minimurs Ags: Maimum Age Ca Phone Statuz. L Area Paczport

Famais 12 i ez Single Vaikz Drivers Licanze (Motor Uishice) Sedfordiisn Soun Atrican

Sdemale
Modderortsin
Lamgih of 3arvizs - Company Langih of Barvics - Group
Babs of Health M Max Min Max Languags Spesk Read )
Goog ] o 1 H Afriesans Good Good 1Good
Englzh Goed Good Good

Equity Criteria Details:
(pm Faos Disabilities )

[ Ariean WA

Calouret

Other Criteria Details:
( Physleal Aftributes Impartanse Laval Bahavioural Atiributes importanss Lavel Anditioral Afirmtes Imparianos Level )

Must be prezematie Level 5 - =0 Azie to handie sTessiul shaations Level £ - Mzgium Muzt be abie 1o Cammenkate wertaly Level S -Hgn

Must be abie o st Level S - =0 i 10 underTtand e dtsis el £ - High Able t0 Iberact wiln oifferen cutures Level 5 - =ign

Fmquines visual aculty Level 4 - Bledum Dispiays endurarce over exlended pericds  Level 4 - Meglum Able to irberact wilh giffar=rt religlon Level 2 - Hgn

Must be abe b Ibcamy oacs of up 0 10 ky
School Education Details:
([ Hame of Intsution Mandstory Gualifications Ashleved Mandatory Subjeot Man catory Grade Mandstory )

- - Crage 12 e - - - -
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Job Profile Report

Priced: Micn Jan 54 10:08:37 CAT 2008

PSiber Holdings

Usamame: admi

3 Able b hande stresstul stualons
3 S o understand the detslls
35 Displays endurance over sxienced periods

3 Mustbe ade o communcats varoally
20 Abie 10 inieract wiin citerent cullunes
33 Able o interact wiin cHerent religion

3% Whustie presertobie
3% Mustie able o st
3% Requines visusl aculy

Job Description Module Fageial 4
Job Profile Report
- ~ -
Job Tithe: Job Purpose:
Receptionist To provide an efficient and professional reception for the
company and to provide general administrative suppport to the finance department.
b ¢
Educational Requirements: J Biographic Requirements:
L \
Mandatory: Demographics: Language Proficiency:
School Education: Gender: Preferred Age: Marital Status: Language Speak Read Write
»» Grade 12 Femae 188018 Singl > Akaans Good Sood Sood
Tertiary Education: - Engiih Good Sood Sood
Cther Qualification:
Licence Code(s): '/l Driver's Licence: (Mol Vehicel Passport(s):
Health: Good ¥ South African
Optional: Cell Phone Required: = Preferred Residential Area(s):
33 Sedtordilew
3» Edemeie
33 Modderfaniein
I I
Experience Requirements: J 5kill Requirements: |
i J
3% Previus proven receston sxperknce 2% TiFing
s ~ v~ = ~ a
Job Related Experience and Skills: Business Related Experience and Skills: | Managerial Related Experience and Skills: ][ |
L. A A . A
Experience: Experience: Experience:
23 FTewicus proven receston exerence 23 Frevicus proven recepion sxperience
Skills: Skills: Skills:
3% Tiping
ala e e =
nal Related Exp and Skills: | Competency Related Experience and Skills: 1 ]|
\ J \
Experience: Experience:
Skills: Skills:
3 Tysing
r -~ 5 . -
Behavioural Atiributes: Additional Attributes: J Physical Attributes: ]
\ A A S o
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