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1. Requesting an EMPSA using the Monthly Employer Declaration (EMP201) Work Page
Step 1:

To access this functionality, click the Returns icon displayed to the top left of the screen, then click Returns History in the left menu pane to
view the options.

Step 2:

Click Employee’s Tax (EMP201) in the left menu pane. The Return Search page will be displayed.
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Taxpayer List: Company A - PN
Fa

Return Search

Employee’s Tax

Company A 1284567890 | ganere  EMP2OT | e reeenc by SARS | | 12083730 | 08/01/2010 | Open
Company A 1234567890 | paceroh |EMpzor | SUBTIS 10 SARS an by sars | %810748.06 07/12/2008 | Open
Company A 1234567890 ;;;::;Dd EMP201 g;ﬁﬂggeg;ii,ﬁ:;:d by SARS 4842238 .04 | 06/11/2009 Open
Company A 1234567890 | qoncono® | EMPZO1 | Sunmines 1o SARS on by SRS | 462378268 | 071102009 | Open
Company A 1234567890 | omonn | EMP201 | SUDTISR 0 SARSOn by SARS | 473885242 0710912008 | Ogen
Company A 1234567890 ;;;;E;f“d: EMF201 ?;;gj::g;‘f::‘i;:d by saps | 4391088.06 0710872008 | Open
o | [ o | SRS e oo | o
Company A £255504850 ;;:-negnd: b2t :';J.-;ran.j;;:;i?::;:d by SaRs | ©11932.48 | 01082008 | Qeen
B P - N PRt oy
company A 1234567890 ;;;;E:Ed: EL N ?;.-%:jggggﬁﬁ‘:i;:d by SaRs | 215720709 | OT/04i2008 | Open
Company A 1234567890 ;na;;;im: EMP201 ??;::;;g;t::‘;:d oy saRs 579237872 | 110272009 Open
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Step 3:

Select any return in order to request an EMPSA. The EMP201 Work Page will be displayed.
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Taxpayer List: Company A - “N
S
Employee’s Tax
{EMF201)
EMP201 WORK PAGE e ﬂ Gt s
ADORET READER

Employee’s Tax h— | Skl
{ERI TaxPayer Details. Status Information

Taxpayer Mame: Company A SARS Status:

Tax Pericd: 20101 Status Date:

Statement of Account: Open Balance: R 0.00 0"
SELECT |PAYMENT REFERENCE NUMBER g’L:_IE_I:IITI'ED PAYE F'EI‘IH.LTY INTERE ST OTAL m
1234567890AA0000000 22/11/2010 R 20000.00 R 20000.00 R 2000000 R 1000.00 R 10000.00 R 71000.00 Open
Nett Amounts: R 20000.00 R 2000000 R 2000000 R1000.00 R 10000.00 R 71000.00
[ BacToSearch || Query SARS Statss |
STATEMENT OF ACCOUNT DE SCRIPTION DATE
EMPSA Statement of Account 2010/08/19
[ Request Statement of Account ]
Step 4:

Click the Request Statement of Account tab at the bottom of the screen. The Request Statement of Account for PAYE page will be
displayed, and you can select the particular year from the drop-down list.
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Taxpayer List: Company A - g’é

Employee's Tax Request Statement of Account for PAYE
(BN TaxFayer Name: Company A

TaxFPayer Reference: 1234567890
Employes's Tax
{EMP201)

Flease select 5 yean:
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Step 5:

Click the Continue tab once you have selected the year. The following screen will be displayed. Specify the start and end period for the
EMPSA.

Tsxpayer List: Company A

Employee’s Tax Request Statement of Account for PAYE

(EMP201) TaxFayer Mame: Company A

TaxPayer Reference: 1234567890
Employee’s Tax
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&

(EMP201)
Start Period: 200703 = End Pericd: 200802
Step 6:

Click the Submit tab. The following message will be displayed on the page, “Please wait while we obtain your EMPSA from SARS". Once the
request has been processed, a new page will be displayed to confirm that your request was successfully submitted.
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Taxpayer List: Company A

p)

Employee’s Tax
{EMF201)

Request Statement of Account

Employes's Tax TaxPayer Name: Company A

(EMF201) TaxFayer Reference: 1234567890

Your request to SARS has been successfully submitted

Clids here to view your Statement of Account

&

Step 7:

Click Click here to view your Statement of Account. The EMPSA will then be displayed.
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2. Requesting an EMPSA using the SARS Correspondence menu option:

Step 1:

Click SARS Correspondence, then click Request PAYE Notices.
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Employee's Tax
(EMP201)

Search Motices
Search Letters
Request Historic [T
MNotices

Reguest FAYE Notices

Taxpayer List: Company A

USER DETAILS
User Mame: Company A Trading As Company A
Login Name: User1 Name: User1
Dete Registered: 20081112 Registration 1234567890
Number:
Date
Registered: 2008M1M2

INCOME TAX QUICK SEARCH
Flease enter your Income Tax Reference Mumber: SEARCH

Don't respond to fake emails, faxes, sms's or websites! Taxpayers should be on the alert for fake emails from an address
e.g. returns{@sars. co.za of refunds@sars.co.zs or fake websites or sms's which inform them of refunds to be paid into their
bank accounts.

Please ignore and do not enter any details into these websites or take any action. Taxpayers should report all suspicicus
incidents to the SARS anti-comuption hotline on 0800 00 2870 or email phishing@sars.gov.za.

E FOR ORGANISATIONS

p

Step 2:

The Request Statement of Account for PAYE page will be displayed. Follow steps 4-7 of 1 above.
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